Ref. RSU
25 March 2019
Parent/Carer of ###
Dear Parent/Carer of ###
I write further to my letter of 25 February 2019 in which I shared with you details of the Paris
residential taking place March/April 2020. The trip received an overwhelming response, with
considerably more students expressing an interest than there were places. However, I am pleased
to confirm I’ve been able to secure sufficient additional places for all students wishing to take part.
### place on the trip is subject to them maintaining good behaviour and attendance between now
and the trip’s departure. If at any point ### fails to comply with this requirement, the academy
reserves the right to withdraw the place.
Now ### place has been confirmed, the £60 non-refundable deposit paid has been processed. I
must remind you that you have now entered into a payment agreement meaning this and all future
payments are non-refundable. Failure to meet the payment deadlines outlined below could result
in your child losing their place on the trip. We really do not want this to be the case and ask that
where meeting the deadlines presents an issue, you contact me at the academy as soon as possible.
The Principal’s decision on such matters will be final.
The payment plan can be found below. The deadlines have been set by our tour operator and are
therefore non-negotiable. At any time should you wish to discuss payments, please contact the
Finance Office on 0114 235 8120, option 4.
Payment Deadline
Friday, 17 May 2019
Friday, 5 July 2019
Friday, 4 October 2019
Tuesday, 5 November 2019
Wednesday, 15 January 2020

Amount
£110
£110
£100
£100
£100

The remaining balance of the trip may be paid off in full (£520); in instalments, as outlined above, or
in smaller, more regular payments provided each instalment has been paid by the deadline
given. All payments should be taken to the Finance Office. Cheques should be made payable to
Outwood Academy City.
Students will need their own valid Passport to travel which will be checked by the academy in
advance of our departure. It is the responsibility of the student’s parent/carer to ensure this.
Included within the trip cost is travel insurance. Due to the uncertainty of Brexit, we are unsure if
European Health Insurance Cards (‘EHIC’) will still be valid at the time we travel. Once we know
for certain, I will let you know if your son/daughter will require an EHIC.

Please contact me at the academy should you wish to discuss the trip.
Yours faithfully

Miss Rachel Sullivan
Associate Assistant Principal

